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Basic Information 

Step 1: Go to https://jefferson.cloud-cme.com/ 

Step 2: Jefferson users/RSS Coordinators: sign in with your Campus Key and Password 

 

Step 3: After log in, Click Submit Proposal for New CE Activity on the home page. 
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Step 4: Confirm Planners have a current Disclosure Form. Representation for each credit type requested must be on the 

planning committee and actively participate in planning. Nurse Planners are required to have a minimum of a BSN. 

Those planners representing a licensed profession must have a current license. Applications received without disclosures 

from all planning committee members will be delayed approval until disclosures are completed. 

 

Step 5: Click Create New Application. 

 

Step 6: Complete the various sections of the application and scroll to the bottom of each form and click Save. Note that 

you will need the email addresses of any planners/faculty you identify in the application. The forms can be edited as 

needed until all required information is entered. 

When selecting credit types, include Joint Accredited. If more than one credit type is selected, the response it Yes to the 

question was the activity planned by and for the healthcare team. 
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Step 7: Select Directly Provided- Regularly Scheduled Series 
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Step 8: Select Directly Provided-Regularly Scheduled Series 

 

Step 9: Select how the RSS activity will be delivered. It can be one or both options. 
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Step 10: Depending on the credit(s) types selected, additional information is required. For RSS activities, select the 

options noted with a check mark. ACPE (pharmacy credit) is almost always a Knowledge-Based activity. For this credit 

type, select the Topic that most relates to the content that will be shared in the RSS series. 

 

Select the topic that most relates to 

content of the RSS series. 
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Step 11: Clinical content is that body of knowledge and skills generally recognized and accepted by the profession as 

within the basic medical sciences, the discipline of clinical medicine, and the provision of health care to the public. 

Planners and Presenters of clinical content are required to complete a disclosure. 

Non-clinical content includes topics such as ethics, leadership, and communication. Planners and Presenters of non-

clinical content are not required to complete a disclosure. 

 

Step 12: Identify the department responsible for the RSS activity. 
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Step 13: Provide a brief summary of the RSS activity.  

 

Step 14: Provide a more detailed description of the RSS activity. Include the Who [target audience], What [description of 

RSS series], and Why [how the RSS series will support the target audience]. 
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Step 15: Select credit types this activity offers. Representation of each credit type selected must be on the planning 

committee. The circled credit types are offered by OCPD. If you would like to offer credit types not highlighted, contact 

the OCPD office. Do not select General Attendance.  

 

Step 16: At this time, OCPD does not offer MOC credit for RSS activities. (March 2023) 
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Step 17: Identify location of the RSS activity. 

 

Step 18: For RSS activities, the start and end date should be the same date.  
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Step 20: Select RSS activity type. 

 

Step 21: Determine the frequency of the RSS activities within the series. 
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Step 22: Select the Target Audience. The target audience is the group for which the RSS activity has been designed or 

the professions that would benefit from the content. It does not relate to the credit type(s) requested. 

 

Step 23: Identify specialties that would benefit from the RSS activity. To add additional specialties, click the green ‘+’ sign 

on the top right of the Specialty Section. 

 

  



12 | P a g e  

Gap and Needs 

Professional Practice Gap 

The process of planning begins with identifying when an educational intervention might be a desired intervention to 

address a change that has been made to a standard of care, a problem that exist in practice, or an opportunity for 

improvement. Professional practice gaps are not limited to clinical practice and may also exist in areas of professional 

work such as administration, education, and research.  

The difference between the current state and the desired state of practice is the identified practice gap. 

 

The description summarizing the professional practice gap(s) should address what the problem is and 

why it is a problem. The problem is validated by the evidence. 

 

 

 

Educational Need 

A needs assessment is the process of determining what underlying education needs (knowledge, competency, or 

performance) are contributing to the professional practice gap. These needs should be targeted by the education. 

When the professional practice gap has been identified, a needs assessment is conducted to determine the underlying 

educational needs of the target audience or healthcare team. A learning need is related to a deficit that would make an 

improvement, reduce the gap, and/or help resolve the problem.  

Underlying educational need-what does the target audience not know, or what the target audience is not doing that is 

contributing to the professional practice gap. 

Knowledge: the learner doesn’t know something (understanding) 

Skill/Strategy (Competence): the learner does not know how to do something (understanding + strategy about how to 

implement in practice) 

Performance: the learner isn’t doing something (understanding + strategy + implementation in practice) 
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Valid Content 

Valid content is based on current science, evidence, and clinical reasoning, while giving a fair and balanced view of 

diagnostic and therapeutic options. 

All recommendations for patient care in accredited continuing education must be based on current science, evidence, 

and clinical reasoning, while giving a fair and balanced view of diagnostic and therapeutic options. 

All scientific research referred to, reported, or used in accredited education in support or justification of a patient care 

recommendation must conform to the generally accepted standards of experimental design, data collection, analysis, 

and interpretation. 

 

Active Learning 

Active learning in continuing professional development emphasizes learner engagement, participation, and reflection. It 

encourages collaboration, problem-solving, and the application of knowledge in practical context. 

1. Collaborative Activities: Learners engage in group discussions, case studies, and teamwork, fostering knowledge 

sharing and collaboration with peers. This interaction allows participants to learn from each other’s experiences, 

perspectives, and insight. 

2. Problem-Based Learning: Learners are presented with authentic, real-life problems or scenarios that require 

them to analyze, evaluate, and develop solutions. This approach encourages critical thinking, decision-making, 

and the application of theoretical knowledge to practical solutions. 

3. Simulation and Role Playing: Through simulations or role-playing exercises, participants can experience and 

practice skills in a safe and controlled environment. This method allows for hands-on learning, experimentation, 

and reflection on professional practices. 

4. Reflective Practice: Active learning in CPD often includes activities that promote reflection on one’s own 

professional practice. This may involve keeping journals, engaging in self-assessment, receiving feedback from 

peers or mentors, and identifying areas for improvement and further learning. 

5. Technology Integration: Active learning can leverage technology tools and platforms to enhance engagement 

and interaction. This may include online discussions, virtual simulations, interactive multimedia sources, or 

gamified learning experiences.  

 

When finished, click the Submit For Review button. By submitting your application for review, no further changes can be 

made. Review times vary and you will be contacted via email. 

Applications may be view by following Steps 1-3. In this dashboard, application may be duplicated or deleted. When 

communication with OCPD about your application, include the Activity ID number. 
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Once the application is approved, the activity will appear on the RSS Dashboard. 


